Ilpunsaro Ha memarormueckom YrBepxnaro

cosere MAOY COIII Ne7 c. Marpymm ,[Epemop MAQY COUI Ne7

npotokonom ot3/-D./FNe B L JLA. I'purnait
npfkas ot 7.0 No 4730

Ioso:xenue o 6uGnnoTexe MYHHIHIIAJBHOT0 aBTOHOMHOI0O
o6umeobpaszoBaTteibHOrO yupexnenns «Cpennss o6ueobpasoBarennuas
mixosa Ne7» ¢, Ilatpymn

L. O6imue nosto:kenus

1.Hacrosmee monokennme o 6ubnuoreke MyHHUMMATBEHOrO aBTOHOMHOI'O
00meo6pa3oBaTeLHOrO yupexaenus «Cpennsas ob1eo6pasoBarenpaas HIKOJIa
Ne7» c. Iatpymu (mamee MAOVY COII Ne7 c. IMatpymm) paspa6oramo B
COOTBETCTBHMH ¢ ['paxkmaHckuM komekcom PD, ®enepancusiMu zakonamu «O6
o0pa3oBanuu B Poccuiickoit Qenepanum» ot 29.12.2012r. Ne273-@3, «O
OubauoTeYHOM mene»  or 29.12.1994 Ne78-®3, «O IIPOTUBONECHCTBHAH
SKCTPEMUCTCKOH AeATENBHOCTH» 0T 25.07.2002 r. No 114-®3 , «O 3ammre nerei
OT HH(OPMALIUY, MPUYHHSIOMIE BPEeA HX PasBUTHION» OT 29.12.2010 r. Ne436-D3,
meeMoM MunobpHayku P® or 23.03.2004 Nel4-51-70/13 «O IPHMEPHOM
ITOJIOXKEHHMH O OGubIHoTeKe ob1eo6pasoBaTensHOrO YUIPEXITCHUS .

2. bubnuorexa spngercs CIPYKTYPHBIM mogpasfeineHneM MAQY COIII Ne7,
YHacTBYIOIIUM B y4eOHO-BOCITHTATETEHOM IIporiecce B LeNsIX obeceyeH s npasa
YHaCTHHKOB  00pa3oBaTeInHOro Tlponiecca  Ha  GecHIaTHOE  MOJB30BaHHE
6H6JIH0TetIH0—HH(bopMauHOHHBIMH pecypcamu.

3. JlesrensHocts GUGIHOTEKH OTpaxxaercs B YcTaBe MKOMEL O6ecneYeHHOCTE
6ubnuoTekn  yweGHbMH, METOAWYECKHUMH M  CIPaBOYHBIMHU JOKYMEHTaMU
YUHTBIBACTCS [IPH JIUIEH3UPOBAHUY obmeobpaszoBaTensHOro YYPEXIEHHS.

4. Llemn GUONMOTEKH COOTHOCATCH HeJAIMH IKONBL: (OpPMHpPOBaHHE 06ImIeii
KYJBTYpEl JIMYHOCTA OOGYYalOIHXCS Ha OCHOBe YCBOCHHSA 0053aTeIHHOTO
MHHHMYMa COZepIKaHus o611e06pa3oBaTe b HbIX IIpOTpaMM, UX aJalTaIUs K )KH3HU
B OOLIECTBE, CO3JAHME OCHOBEL A1 OCO3HAHHOTO BEIGOpa W MIOCJIEAYIOMIETrO
OCBOCHHA NPO(PECCHOHATBLHBIX 00pa3oBaTenbHEIX IpOrpamMM, BOCIHTAaHHE
TPKIAHCTBEHHOCTH, TPYAOMOOHUS, YBaXKeHHS K paBaM ¥ cBOOOKaM deloBeka,
O0BH K OKpy»Karolmeit npupoze, PomuHe, ceMmbe, dopmuponanme 3I0POBOIO
obpasa xu3HU.

5. BbubGmaoreka PYKOBOICTBYETCSI B CBOEH NeSTEIbHOCTH denepanpHbEIMU
SaKOHaMH, yKa3aMH H paclOpsOKEHHSMH Ilpesunenra Poccuitckoii Deneparyy,
TIOCTAHOBJICHUSIMH ¥ PACIOPSIKEHHSIMH IIpaButenscra Poccuiickoi Qenepaiyy u



HCIIOJIHUTENIEHBIX OPraHOB CYOBEKTOB Poccuiickoii Deniepauuy, pemIeHUIMH
COOTBETCTBYIOLIIEr0 OpraHa YIpaBJICHUs obpazoBanuenm, YCTaBOM  HIKOJIBI,
IIOJIOXKEHHEM O OHOJIMOTEKe IIIKOJIEL

6. [esarensHocTs GHO6IHOTEKH OCHOBBIBACTCS HAa IPHUHIUIIAX JIEMOKpPaTHH,
TyMaHu3Ma, OOILIEeNOCTYIIHOCTH, IIPHOPHUTETA OOILEYEIOBEUECKIX LEHHOCTEH,
TPaXNaHCTBEHHOCTH, CBOGOIHOTO Pa3sBUTHS JIHYHOCTH.

7. 110psIOK IT0NB30BAHMS UCTOYHUKAMHE HH(OPMAITHH, IEPEYEeHb OCHOBHbIX yCIyr
4 YCIOBHS MX IpPENOCTaBICHUs OMpenenstorcs ITonoxeHHeM o GHOIHOTEKe I
Hpasumamu moss30B8aHus GHGIHOTEKOIN,

8. ObmeobpasoBaTenbHOE yupexkaenne Hecer OTBETCTBEHHOCTH 3a JIOCTYITHOCTE U
Ka4eCTBO OUOIHOTeIHO-HH(DOPMAIIOHHOTO o0cIyXHBaHus GHOTHOTEKH.

9. Opranmsanus  ofcityxuBanus YHaCTHUKOB 00pasoBaTeNbHOTo Iponecca
TPOMSBONHUTCA B COOTBEICTBAM C NPaBWIAMH TEXHHKH OE30IaCHOCTH I
TIPOTHBONOXAPHBIMH, CAaHHTAPHO-TUTHEHUYECKUMH TPEGOBAHMAM.

IL. OcHoBHbIE 32129H
10. OcHOBHEIMY 3aa9aMu GUOTHOTEKH ABJISIOTCS:

a) obecreyeHre yJacTHHKAM 00paszoBaTensHOro mpomecca — ofydaromumcs,
TICaTOTHIECKUM PabOTHUKAM, POAMUTENIM (MHBIM 3aKOHHBIM IPEICTaBUTEIISAM)
oby4Jaronmuxcs (nanee — TOJIb30BATEISIM) — NOCTYIa K HH(GOPMAIHH, 3HAHHSM,
unesM, KyJbTYPHBIM LEHHOCTSIM IIOCPEICTBOM HCIIOTTb30BaHHMS
6u6IHOTeHO-HH(DOPMALHOHHEIX PECYpCOB INKOJBEl Ha PasiM4YHBIX HOCHUTENSX:
OymaxxHOM (KHIDKHBIH (hom, (GoHE meproaMIeCcKuX U3[aHui); MarHuTHOM (oHT
dyAuo- W BHZACO- KacceT); uU(GPOBOM (CD-nmucku);  KOMMYHHKATHBHOM
(KOMIIBIOTEPHEIE CETH) U HHBIX HOCHTEJIAX;

6) BOCIITUTaHHE KyJIBTYPHOTO H T'PaXaaHCKOTO CaMOCO3HaHHs, NOMOHIb B
COoHaInu3anuy OG}"I&IOHIGF OCs, Pa3BUTHH €I'0 TBOPYECKOro IIOTEHIIHAaNa,

B) (OPMHPOBaHHE HABBIKOB HE3aBHCHMOrO OU6IMOTEYHOro  ITOTB30BATENS:
00yueHue IOUCKY, 0T6OPY B KPHTHIECKOi OLIEHKE MH(POPMAaLIHY;

I) COBEpIIEHCTBOBAHUE IIPCIOCTABISEMBIX OHONMHOTEKOH yeayr Ha OCHOBe
BHEAPCHUSI HOBBIX HH(OPMALMOHHBIX TEXHONOTHH W KOMIIBIOTEPH3aLlAU
6ubMHOTeYHO-HHPOPMALHOHHEIX npoueccos,  (GopMHPOBaHHE KOM(OpTHOIM
O6ubnoTeynoi Cpenbl.

IIL. OcHoBHbIe hyHKIHH
11. s peanu3auuy 0CHOBHBIX 3aaa4 OubnuoTeKa:

a) dopmupyer boHx OH6IHOTeIHO-MH(DOPMALIHOHHEIX pecypcoB
001e06pa3oBaTeNLHOrO YIpEXICHHS:



KOMILICKTYCT YHHBEPCANBHEIN (POHL YIeOHEIMHU, Xy0)KECTBEHHBIMH, HAY4YHBIMH,
CIPaBOYHBIMH, NENArOTHYECKUMM H Hay4YHO-HOMYJIIPHBIME JMOKYMEHTaMH Ha
TPaZlINOHHBIX ¥ HETPAIUIUOHHBIX HOCHTEISIX HHBOPMALIIK,

NOTONHACT (QOHA HHQOPMALMOHHEIME PECypcamMy CeTH Hurepner, 6azamMu u
GaHKaMK TAaHHBIX OPYTHX YYPEXICHHH 1 OpraHM3aIuii;

aKKyMyJHpyeT (OHA JOKYMEHTOB, CO3[aBAEMEIX B obuieobpazoBaTeaLHOM
YIpexneHuu (IyOmukammit u  paboT Ieqaroros o061meo6pazoBaTeasHOTO
YAPEKICHUA, TYIIMNX HAyIHBIX paboT U pedepaTos obyuarommxes i Ip.);

OCYILICCTBIISAET pasMCIIeHUE, OpraHU3aluIo0 | COXpPaHHOCTH JAOKYMCHTOB,;

6) cozmaer mrGOpMAarHOHHYIO IIPOIYKITHIO:
OCYIIECTBILCT aHAIIUTUKO-CUHTETHIECKYIO TIepepaboTKy HH(OpMALHHY;

OPTaHH3yeT W BEHET CIPaBOYHO-GHOIMOrpadHuecKuii anmapar:  KaTaJlorH
(andaBuTHEBIA, CUCTEMaTHYECKUH), KapTOTEKH (cucreMaTHUeCKyl0 KapTOTEKy
CTAaTeH, TEMATHYECKHE KapTOTEKH), DJIEKTPOHHBIH Karajor, 0a3pl JAHHBIX 1O
npoduio 0611e06pazoBaTeNBHOrO YUPEKICHHUS;

pa3pabaTeIBaeT peKOMEHIATeIbHbIE Oubmuorpaduueckue moco6us (ctiuckw,
0030pEL, yKa3aTeny U T.I1.);

obecrieunBaeT  HHQOPMHpPOBAaHHE  mOMB30BaTeNel 06 UH(OPMAIMOHHO!
POy KITHH;

B)  OCYIIECTBIISET nuddepeHupoBanHoe OubnroTeyHO-HHPOPMALHOHHOE
o0CiIyXHBaHME 00YUAOIIHXCS:

IPENIOCTaBNAeT HHPOPMALIMOHHEIE PECYPChl Ha Pa3iUYHBIX HOCHTEX Ha OCHOBE
U3Y4eHHS X HHTEPECOB M HHOOPMAIMOHHEIX OTPeGHOCTEI!; -

CO3MAeT yCIIOBHS [JsI peanu3alldd  CaMOCTOSTENbHOCTH B o0ydeHwH,
[I03HABATENIPHOM, TBOPYECKOM [ESTEIBHOCTH C OIIOPOM Ha KOMMYHMKAIIHIO;
CIIOCOGCTBYET DAa3sBHTHIO HABEIKOB caMooOyJeHUs! (y4acTHe B  CeTeBBIX
OlUMIIMazaX, TEIEKOMMYHHUKAIIHOHHBIX IPOEKTaX B CHCTEMe JHUCTaHLIMOHHOIO
00ydeHus);

OpranusyeT o0ydYeHHe HaBBIKAM HE3aBHCHMOTO GHOIMOTETHOrO II0JIB30BATENSA U
NOTpeOHTENsT HHOPMALKH, CONEHCTBYeT HHTErpallvi KOMIUIEKCa 3HAHHUIM, yMeHHUIt
¥ HAaBBIKOB PabOTHI ¢ KHUT'Ol U MHpOpMAIIHEH;

OKa3bIBaeT MH(OPMALHOHHYIO IONACPXKKY B PCINCHHH 337a4, BOZHHMKAIOUINX B
nponecce ux y4eOHoi, caM000pa3oBaTeNbHOM 1 JIOCYTOBOM AESITEIBHOCTH,



OPTaHU3yeT MacCOBBIC MEPONPHATHS, OPUEHTUPOBAHHEIE HA pasButHe obmieii u
HATATeNbCKON KyIbTYPHl JIMYHOCTH, COZNEHCTBYET pPa3sBUTHIO KPHTHYECKOTO
MBIILJICHHS,;

CONCHCTBYeT WiICHAM I[earOTHYeCKOTO KOJUIEKTHBA I aJIMAHUCTPAIUH
YIPEXCHUA B OpraHu3aliy 06pa3oBaTebHOrO IPOLEcca 1 nocyra o0y4aronmuxcs
(mpocMoTp  BEIEO(HIEMOB, CD-muckoB,  mpesenrtanun Pa3BUBAIOLIHX
KOMITBIOTEPHBIX UID);

PYKOBOIUT BOCIHTATENBHOH pabOTOH ¢ KHHIOH B Ipymmax IpoIJieHHOro IHS, B
Kiaccax KOMIICHCHUDYIOIIEro OOyYeHHSI, B KOPPEKLHOHHBIX KIaccax (mpu ux
HaJIUYWH); ‘

T)  OCYINECTBISIET nuddepeHIEpoBaHHOE OubHOTEYHO-HHBOPMALIHOHHOE
00CITy)XMBaHHe IefarorMuecKuX paboOTHUKOR:

BBISBJIAET HHOPMAIIMOHHBIE TOTPEGHOCTH 1 YOOBIETBOPSET 3aPOCEH], CBI3aHHBIE
C 00y4eHHeM, BOCIIUTAHHEM U 37I0POBEEM JleTeit;

BBIABIIAET HHQOPMALMOHHEIE OTPeGHOCTH 1 YZAOBIIETBOPAET 3allpOChl B 00JIACTH
TI€IarOrM4eCKUX HHHOBALMK U HOBBIX TE€XHOJOTHUIA;

COIEHCTBYET MPO(ECCHOHANBHON KOMIICTCHIHH, TOBBIICHHIO KBaJIMGUKAIIY,
IIPOBEICHHIO aTTECTALIUY;

cozmaer 0aHK  IEeNarorHYecKoi MH(QOPMAIIMK  KaK  OCHOBBI  €IHHOMN
HH(OPMALOHHOM CITyX6EI 00Ie06pa3oBaATENEHOTO YUpEXKIEHH)S, OCYIIECTBIISET
HAKOIVICHHE, CHCTEMATH3AIMIO HH(OPMAIIHH II0 IIPEMETaM, pasaesiaM i TeMawm;

OpraHu3yeT AOCTYT K OaHKY NeNarornyeckol HHhOPMAHHT Ha THOGEIX HOCUTEJIIX;
TPOCMOTD 37IeKTPOHHBIX BEPCHH MeAarorHaecKuX H3IaHHii;

OCYINECTBIIACT TeKyllee MHQOPMHpPOBAHME (IHU HHDOPMALWH, 0030pEI HOBBIX
HOCTYTUICHHHA U Iy OJIMKaIwii), HHQOPMHUpPOBaHUE PYKOBOJICTBA
00111€06pa30BaTENLHOTO YUPEXIEHHS IO BOIIPOCaM yIpaBJIeHUS 00pa30BaTeIbHEIM
IIPOLIECCOM;

TOANICPAKHUBACT ACATCIBHOCTS NEJArOTUYECKUX PabOTHUKOB B OGNACTH CO3aHMS
MH(OPMALMOHHEIX IIPOAYKTOB (OKYMEHTOR, 6a3 NaHHBIX, Web-CTpaHum u T.11.);

CIIOCOOCTBYET INIPOBEJEHHIO 3aHATHH 10 (QOpMHUPOBaHHIO HHGOPMALHOHHOH
KyIbTypBI; ABNACTCS 0a30H NI MPOBENCHHUS NPAKTHIECKUX 3aHSTHI 110 pabote ¢
MH(QOPMAIIIOHHEIME PECYPCaMI;

N)  OCYIIECTBISET nuddepennupoBaHHOe 6ubnuoTeuHO-uHpOPMaHOHHOE
00CITy)XUBaHHe POAUTENeH (HHBIX 3aKOHHbIX IpescTaBuTenel) 00yyaronuxcs:

YHOBJIETBOPSCT 3aIPOCH OIB30BaTeNe i HHPOPMUPYET O HOBBIX HOCTYIIIEHHAX
B 6MOIHOTEKY; '



KOHCYJIPTHPYET 1O BOMPOCAM OpPraHM3allid CeMeHHOro YTCHHS, 3HAKOMUT ¢
HH(OPMaIHei 0 BOCIIUTAHMIO IeTei;

KOHCYJILTHPYET 110 BONPOCaM y4eGHEIX H3aHuit ast obydarormuxcs.
IV. Opranusanus aesresrbHOCTH OoubnoTeKH
12, Hanndve ykoMIIIeKToBaHHOM 6ubnmoTtexu B mKoIE 06I3aTENBHO,

13.  Crpykrypa 6Gubnuorexu BKIIIOYaeT: abOHEMEHT, YWTaIbHEIA 3au1,
KOMIILIOTePHYIO 30HY /UL MHAMBUAYATBHOM paGoTh MTOJIb30BaTENeH.

14. bubnroreuro-undopmanronmoe o0CIly)KHBaHHE OCYINECTBIETCS Ha OCHOBE
6uGnHoTEIHO-NHPOPMALHORHEIX PECYPCOB B COOTBETCTBHH ¢ Y4eGHBIM u
BOCIUTAaTeNBHEIM ILIaHAMH 00LIe06pa30BaTeIbHOrO YUIPEXNIeHHUs, [IPOrpaMMaMH,
IIPOCKTaMHU U IIJIAHOM paboTEI GHUOIHOTEK,

15. bubnmorexa Bupase npenocTaBITh IIaTHBIE OUONHOTEYHO-UH(OPMALMOHHEIE
YCIyTH, IEPEIeHb KOTOPBIX onpezensierca Yerasom MAOY COLL Ne7.

16. Ciorcopckast momor, TI0y4eHHast OMOIHOTEKOM B BHJIE LIE/IeBEIX CPELCTB Ha
KOMILTEKTOBaHHE (OHMA H 3aKyIIKy 0bopynoBaHus, He BiedeT 3a coGoit CHIDKEHUS
HOPMAaTUBOB M (WJIH) abCOJFOTHBIX pasMepoB  (UHAHCHpOBaHMS U3 GrOmKeTa
061eo6pazoBaTensHOro yapexnenns. JleHexHBIE CpencTBa  3a CIIaHHYIO
6ubroTexoi MaxyJarypy pacxonyrores Ha yllydIineHue
MATCPHANEHO-TEXHUIECKOH 6assl Gubmmorexw, MOAMNHUCKY IIPOGheCCHOHATBHEIX
M3N1aHHH, KOMILTEKTOBaHue (GOHIA JOKYMEHTOB.

17. B memsx o6ecnedenus MOICPHH3AMYE  OUONHOTEKH B  YCIOBHAX
MHOODMATH3ALMKE  O6pasoBamus u B [IpeieJlaX  CPeACTB, BBIIENISIEMBIX
YIpeIUTENIMH, 001I1e06pazoBaTeIbHOe y4pexenue obecrieuuBaer Oubnuorexy:

rapaHTUPOBAHHBIM uHaHCHpOBaHHEM KOMIIIEKTOBAHUS
6H6JIHOTequ-HH(bopMauHOHHHx PeCypcoB (B cMeTe yupexneHus BBIBOJIUTCS
OTZEIBHO);

HEOOXONMMBIMU  CIIY)KeOHBIMH W IIPOM3BOACTBEHHBIMU  IIOMEIIEHUSIMA B
COOTBETCTBHH CO CTPYKTYPOH OUOIHOTeKH u HOPDMaTUBAMH @0 TEXHHKE
OesomacHoCTH SKCILTyaTamum KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOL BJIQKHOCTH,
SalbUICHHOCTH  IIOMEIUEHHS,  KOPPO3HOHHO-aKTHBHEIX IpuMecelt  wmy
SNICKTPONPOBOASIIEH IBUTH) ¥ B COOTBETCTBIM C nonoxennsamu CanlluH;

COBpPEMEHHOMH SJCKTPOHHO-BBIMHCITENLHON, — TENeKOMMYHHKAIHOHHON 1
KOIIHPOBATIbHO-MHOXHUTEIBHON TEXHUKOH u HEOOXOIMMBIMH HpPOrPaMMHBIMH
HIPOXYKTaMU;

PEMOHTOM H CEPBHUCHBIM OOCITYKHBAHHEM TeXHUKH I obopynoBaHus 6uGIHOTEKHY;

6H6JIPIOT€IIHOﬁ TEXHUKOH U KaHOCISIPCKUMHU HIPUHAIJIEXKHOCTSIMH,



18. Illxona cosnmaer ycioBHs MIS COXPaHHOCTH anmapaTypsi, o00pyIoBaHusI U
UMylecTBa OUOIHOTEKH.

19. OTBeTcTBEHHOCTH 3a CHCTEMATHYHOCTD ¥  KAYECTRO KOMILIEKTOBAHHS
OCHOBHOTO (hOHza OHOIHOTEKH, KOMILIEKTOBAHHIE YIEGHOTO (boHza B COOTBETCTBUH
C (enepanbHEIMH IEpedYHAMH y4eGHHKOB H y4€0HO-METOUYECKIX H3/IaHuiA,
CO3MaHWe HEOOXONMMEIX YCIOBHH Ul  JeSTebHOCTH OubIuoTEKN HeceT
PYKOBOZUTENH 00LIE06Pa30BATENBEHOTO YIPEIKICHHS B COOTBETCTBHE C yCTaBOM
YUPEXICHUS.

20. Pexxum paGoThl GHOMHOTEKH oIpeciseTcs 3aBEAYIOIIMM OHOJIIHOTEKO
(GubnuoTexapeM) B COOTBETCTBHH ¢ NpaBUIaMUd  BHYTPEHHETO pacIopsaKa
00111e00pa3oBaTeNbHOrO  yapexaenns. 1lpu OIIpElCIEHNH pexuMa paboTel
OMOIHOTEKH TIpelycMaTpUBaeTCs BEIACIeHIe:

ABYX 4acoB pabo4ero BPEMEHH €KEIHEBHO Ha BBIMOMHEHHE BHYTPHOUOIHOTEYHON
paborTsr;

OOHOI'0O pa3a B Mecan — CaHUTapHOTO JHHA, B KOTOpBIﬁ OGCJIy)KI/IBaHI/Ie
MOJIL30BaTelIeH HE ITPOU3BOOUTCH,

HE MEHEC OOHOI'O pas3a B MECII] — METOIMYECKOTO JHA.

21. B mensax obecreveHHs paIrMOHAILHOIO HCIIONb30BAHUS WH(OPMaIIMOHHEIX
pecypcoB B paboTe C NeTEMH U IOHOLIECTBOM OHOIHOTEKA B3aUMOJIEHCTBYET C
bubnuorexamu MunuCcTEpCTBA KYIBTYpBI PoCCHTiCKOl Denepanuy.

V. ¥Ynpasaeunue. IlllTaTer

22. Vnpasnemme GUONHOTEKOH  OCYyINECTBIfETCS B COOTBETCTBHH C
3aKoHOzaTeNnbCTBOM Poccriickoit enepanin, cyobexToB PoccHiickoi Denepanuu
H yCTaBOM 00I1e00pa30BATENBHOTO YIPEsi e HHUSL.

23. OOmee pyKOBOACTBO  [ESATEILHOCTHIO OHOIHOTEKH  OCYILECTBISET
PYKOBOIMTEIb O0INE06Pa30BaTEIBLHOTO YU PEIKACHHS.

24. PyxoBomcTBO GHONHOTEKOH OCYLIECTBISET 3aBEAYIOMUI  OGHOIHOTEKOIH
(6ubimoTeKaps), KOTOPEIH HECET OTBETCTBEHHOCTD B Ipefiesiax CBoe KOMIIETEHLIUA
epesi OOIIECTBOM M PYKOBOAHUTENEM 00me0GpasoBaTebHOro YUpEXIeHHus,
O0YYarOLIMMHCS, HX POIUTENIMH (HHBIMU 3aKOHHBIME MIPEJCTAaBUTENSIMH) 3a
OPraHH3allMI0 W DPE3yNBTATHl MNEATENbHOCTH OUOIMOTEKH B COOTBETCTBHU C
(QYHKIMOHAIBHEIMA 00S3aHHOCTSIMY, Npe/lyCMOTPEHHBIME KBaIH(UKAIMOHHBIMU
TPEOOBAHHSAMY, TPYHOBBIM HOTOBOPOM H YCTABOM obuieo6pazoBarensHOro
YIpexaeHUs.

25. 3aBemyromuit OUOTHOTEKOM (budmiorexapp) HasHAYAETCS PYKOBOMUTENEM
TIKOJIBL, ABJISCTCH YICHOM NENaroruveckoro KOJJIEKTHBA W BXOMUT B COCTAB
NeIarOrHyEeCKOro COBETA MIKOJEL.



26. Meronnueckoe CONPOBOXJIEHNE MEATEIBHOCTH OUOIIOTEKH obecrieunBaer
CICIHMATUCT (METOMHCT) TI0 YueOHbBIM (oHIAM M IKONBEHEIM GHGIHOTeKaM oprasHa
YIpaBleHust 00pazoBaHueMm, YAPEKACHUS CUCTEMBI IEPENIONTOTOBKH 1 ITOBBIIIEHUS
KBaJIM UKALINH, PETHOHATBHOTO UH()OPMAIHOHHOr0 I[EHTpa.

27. 3aBenmyrommit 6ubmmorexo (6ubnuorexaps) paspabateiBaer u mpexcrasiser
PYKOBOAHMTEITIO 00IIe06pa30BaTENLHOIO YAPEXKACHUS Ha YTBEPXKACHHE CIEAYIONHe
JOKYMEHTEHI:

a) TMOJOXEHuUeE 0 bubmnuoTexke, [IpaBHujia oNb30BaHus GUGIHOTEKOI;

0) cTpyKTYpy 1 mrraTHOe pacmmcanue OubIroTexy, KOTOpbIE paspabaTkIBAOTCS Ha
OCHOBE 005eMOB PaoT, ONpeNeNeHHbIX [IOTOKEHNEeM O OMOIHOTEKe IIKOTEI C
HCIOJIR30BaHNeM «Mesk0TpacieBbIx Hopm BPEMEHH Ha MPOLECCHI, BRITOIHIEMEIE B
6ubmmoTexax» (Ilocramosienue Munucrepersa Tpyna u COLHAIIEHOTO Pa3sBUTHS
Poccntickoit ®eneparuu or 3 deBpainst 1997 . No 6);

B) TIOTIOXKEHHE O TUIATHDIX yenyrax OnbmuoTexu;
I') IIIAHOBO-0TYETHYIO JOKYMEHTAI[HIO;
J) TEXHOJIOTHYECKYTO JTIOKYMEHTAIIHIO.

28. TIopsimok KOMILIEKTOBAHMS mrata OHONHOTEKH IKOEL periamMeHTupyercs
YCTaBOM UTKOJIEL.

29. Ha pabory B OMOIHOTeKy NpUHUMAIOTCS JIaLa, HUMEoINHe HEeOoOXOMUMYI0
IPO(ECCHOHANBHYIO IIOJITOTOBKY, COOTBETCTBYIOILLYIO TpeboBaHUsIM
KBATH(DUKATHOHHOMN XaPaKTCPUCTHKH  TI0  JODKHOCTH | [IOJIyYEHHOH
CIIeIHAIBHOCTH, TIONTBEPKACHHYIO JOKyMEHTAMH 06 o0paszoBanmy u (vn)
KBATU(DUKALIH,

31. Pabotauky 6ubmuorex MOTYT OCYIIECTBIATE MeJarOra9ecKyr0 MesTelbHOCTD.
CoBwmertenue bubnnoTeuno-unpopMarmonHOl I [IeTaroruIecKof IesTensHOCTH
OCYIMECTBILIETCSA PAOOTHUKOM OGUGITHOTEKH TOTBKO Ha A0OPOBOTBHOM OCHOBE.

32. TpymoBble OTHOIIEHHS PabOTHUKOB OGHOIHOTEKH K IIKOJIBI PEryIUPYIOTCS
TPYHOBBIM ~ OTOBOPOM,  yCIIOBHS KOTOPOT'O HE  JOJIKHEI IIPOTHBOPEYHTE
3aKoHoOmaTenbCTBY Poccuiickoit Deneparuy o Tpyze.

VI. IlpaBa u o6s3annocTn Ooubanorexkn

33. PaboTHuKE 6GHBIMOTEK HMerOT IIpaBo:

a) CaMOCTOSTEILHO BEIOMpPATH bopmel, cpencTna 7§ METOTLI
6H6JIH0Tequ-HH(1)opMauHOHHoro o0CITyXUBaHHS obpasoBarensHOro 51



BOCIIUTATEIJILHOTO IPOLIECCOB B COOTBETCTBUH C LEIISIMU U 3aladyaMi, YKa3aHHBIMU
B yCTaBE€ HIKOJIBI ¥ TTOJIOXEHUU O 6H6JII/IOT€KGIHKOJIBI;

0) TPOBOAWTE B YCTAHOBIEHHOM IOpsiiKe (GaKyTbTATUBHEIE 3aHSTHS, YPOKH K
KPYXKH ~ Oubmuoreqno-6ubmuorpaduueckux 3HaHWH M HHOOPMAIIHOHHOM
KYJBTYPBI,

B) OIIPCHCIIATE UCTOYHUKY KOMIIIIEKTOBAHUS HH(bOpMaHHOHHBIX PECYPCOB;

) W3BIMaTh M PEAM30BEIBATH JOKYMEHTEI U3 (OHIOB B COOTBETCTBHH C
HMHCTPYKIKEH 110 yueTy OubIuoTedHoro houma;

JT) OLPEIEIATh B COOTBETCTBYM C IIPABUIIAMH MOJIB30BAHMS GUOIHOTEKON IIKOTIH,
YTBEPXKAEHHBIMA PYKOBOIHUTEIEM OOIIE00pa30BATENBFHOIO YUPEXACHAS, U IO
COTrTIaCOBaHMIO C PONUTENBECKAM KOMUTETOM HIIM TOTMEYUTENLCKAM COBETOM BHIIBI
1 pasMephl KOMIIEHCAIINH yIepba, HAHECEHHOTO ITOIb30BATENAMH OUOINOTEKY;

€) BHOCHUTB IIPEJUIOKEHUs PYKOBOJUTEIIO 00IIe06pa30BATEIEHOI0 YUPEXKIEHHUS 110
COBEPIICHCTBOBAHMIO OIUIATEl TPyJda, B TOM 4KCJe Haa0aBOK, IOIUIAT H
NPEMUPOBAHUS PabOTHUKOB OWONMOTEKM 3a IONONHWTENBHYIO paboTy, He
BXOJIAIYI0 B KPYI' OCHOBHBIX 00f3aHHOCTeH pPabOTHHKOB OMOIMOTEKH, IO
KOMIICHCAIIMOHHBIM MEPONPHUATHSIM, CBS3aHHBIM C BPEIHLIMH YCIOBUSIMHE TPyIa
(bubnmoTeunas MBIk, IPEBBIIEHIE HOPMATHBa PAGOTH Ha KOMITBIOTEpE).

)K) y4acTBOBaTh B YHPABJICHUU IIKOJEI B IIOPAAKE, OIIPEeaCIIEMOM YCTaBOM IIIKOJIBI;

3) HMETHb EXEromaHbIi OTILyCK 28 KaJICHIAPHBIX MOHEH U OTOIHHTENLHbIL
OILIQYXBAEMBIN OTITYCK B COOTBETCTBHUU C KOJLIEKTHBHBIM JIOTOBOPOM  MEXTY
pabOTHUKaMHU U PYyKOBOICTBOM 00111e00pa30BaTENBEHOTO YUPEXKICHUS MM WHBIMU
JOKaJIbHBIMU HOPMATHBHBIMHU aKTaAMU;

) OBITH NPENCTABIEHHEIME K Pasld4HbIM (OPMaM IIOOIpEeHus, HarpazaMm
3HaKaM OTIMYHsL, Py CMOTPEHHBIM /It PaOOTHUKOB 00pa30BaHus U KyJIbTypHI;

K) y9aCTBOBATh B COOTBETCTBHH C 3aKOHOAaTeIECTBOM POCCHICKOM’ Qepnepannu B
paboTe GUOIHOTEYHEIX ACCOLMAITHE MIIH COIO30B.

34. PaGoTHUKHA OMOIHOTEK 00SI3aHbI:

a) ODECIeYHTh IOIB30BATENSIM BO3MOXKHOCTE DPAaGOTHI ¢ HHPOPMATHOHHBIMU
pecypcaMu OUOIHOTEKH;

0) MHQOPMHPOBATE IIONB30BATENEH O BHIAX IIPENOCTABIAEMEIX OHOIHOTEKON
YCIIYT;

B) 00€CIeYUTh HAYYHYIO OPTaHU3AIMIO (POHIOB U KATAIOTOB;

I) GopMuUPOBaTh (GOHIBl B COOTBETCTBHH C YTBEPKIEHHLIMHU beneparbHEIMU
NePEeUHIMHU yUeOHBIX U3TAHMIH, 00pa3oBaTeNbHEIMA IIPOTrpaMMaMHu



obmeobpazoBarensHOro YUPCKICHNS, MHTEPECAMH, TOTPEOHOCTIMU 1 3apocaMu
BCEX KaTEerOpUH II0Ib30BaTeNEH;

Z) COBEepINEHCTBOBATH I/IH(i)OpMaLII/IOHHO-6I/I6JII/IOI’pa(bI/I‘IeCKOe 1 6ubamoTeynoe
ob6CITyKrBaHme I10JIL30BaTeNel];

e) ofecmeunsarp COXPaHHOCTh HCIIONB30BAHUS HOCHTENe: uHQOpMaIH, HX
CHCTEMaTHU3aIUIO, Pa3MeNIeHHe 1 XpaHEeHUe; ‘

) obecnieunBats pexum PaboTHI B COOTBETCTRHH ¢ HOTPEOHOCTSIMH II0NB30BaTe el
¥ paboToit 061re06pazoBarersHOro YUPeXIeHus;

3) OTYMTEIBATECS B YCTAHOBIICHHOM  IOpAAKE Iepen PYKOBOOHTEIEM
obmmeo6pasoBartensHOro YUPEXKICHHUS,

H) TIOBEIIIATE KBaJIA(DUKALHIO.
VIL Ilpaga u o6s13annoctu Ionb30BaTeeit OHGIHOTeKH
35. lome3oBarenu 6ubmIoTeKN UMEIOT NPaBo:

a) moJy4arhb IONHYIO  HMHQOPMAMIO O cocTage dubnuoreynoro bonpa,
HH(OPMAIIMOHHEIX PECypcax u npenocrapiseMsIx GUGIHOTEKOH yclyrax;

0) Iob30BaTHCS CIIPaBOYHO-OHONHOrpaduueckmm armapaTomM 6UGIHOTEKH;

B) IIOJIy4aTh KOHCYJIbTAMOHHYIO TIOMOIIP B MOHCKE K BBIOOPE HMCTOYHHKOR
uHOopManuy;

I) IOJNY4aTh BO BpeMeHHOe TOJIb3OBAHNE Ha abOHEMEHTEe W B YHTANBHOM 3ae
TICUATHEIC HM3MaHKS, ayAHOBH3yaTbHbIE AMOKYMEHTEl M JPYrHe HCTOYHHKH
uHpOpMAaIUY; ‘

,I[) IIpomiieBarh CPOK IIOJIB30BaHuYg ,Z[OKYMSHT&MI/I;

€)  momyuars TeMarnaeckue,  dakrorpadmaeckue, YTOUHAIOIIME U
bubnuorpaduyeckme CIIPaBKH Ha OCHOBe (hoHzIA Oubnuorexwy;

) IIOJy4aTh KOHCY/ILTALMOHHYIO HOMOIE B paGoTe c uHGOpManuelt Ha
HCTPaMIIAOHHBIX  HOCHTESIX  IIpH HOJML30BAHMY  DIIEKTPOHHEIM M HHEIM
0bopynoBanmeM;

3) Y9acTBOBATE B MEPONPHUSITHAX, TPOBOUMBIX OubHOTEKOIE;

M) TONB30BATHCS IIIATHEIMY YCIyraMH, NpeaoCcTaBIsIeMbIMEH OubIHOTEKO}],
COTJIACHO yCTaBy 00Ieo6pa3oBaTebHoro yapexnenns u [lonoxenuro o mratax
yCIyrax HIKOJIEI;

K) obpaimarbest s pasperenus KOHQIMKTHON cuTyamum x PYKOBOJHUTENO
0bmeo6pazoBaTensHOro YUPEXIEHUS.

36. ITons30Barem OubIHoTEKY 00s13aHET:



a) cobImonaTs npasuna II0JIb30BaHN OHONHOTEKOI!;

6) GepexxHo OTHOCHTBCS K TIPOHUSBENCHUAM Ie4aTy (He BEIPHIBATE, He 3aruGars
CTPaHMIIbI, HE IENIaTh B KHUTAX TIOMICPKUBAHUH, IIOMETOK), HHBIM JOKYMEHTaM Ha
PasIMIHBIX HOCHTEIISX, 060y noBaHwmo, HUHBEHTApIO;

B) IIOINEPXKUBATEH TIOPAZIOK  PaCCTaHOBKY JOKYMEHTOB B OTKDPBITOM JTOCTYyIIe
bubnmorexn, pacrosoxenmus KapTOeK B KaTaorax u KapToTekax;

1) yOemutscs mpu TIOIYyICHUE JIOKYMEHTOB B OTCYTCTBHE nedexToB, a mpu
OOHapykeHHH — IPONH(OPMHUPOBATE 06 3TOM paboTHHKA 6HEIHOTEKH.
OtsercrBenHOCTE 32 OOHapy KeHHbIE Ne(eKTs B CHaBaEMBIX JIOKYMEHTaX HeECeT
NIOCIIe THUHI IIOTb30BATEE,

€) PACTIHCEIBATECS B YHTATEIECKOM (opmysipe 3a kax b NOJyYeHHBIH JOKYMEHT
(Mckmovenue: oGyyaronmecs 1—4-x xnaccos);

’K) BO3BpAIaTh AOKYMECHTBI B OUOIHOTEKY B YCTaHOBIEHHEE CPOKH;

3) 3aMEHSTH AOKYMEHTBI OHONHOTEKH B ciydae mx YTpaThl WM IIOPYH WM
PAaBHONCHHBIMU  JIHOO KOMITEHCHPOBATS ymepob B pasmepe, YcTaHOBIEHHOM
IIpPaBUJIAMHA  [TOJIE30BAHUS OubHoTEKOI; U) TIOIHOCTBIO paccunTatecs ¢
6ubIHOTEKOI 110 HCTEUCHHUH CPOKa 00y4eHHs niM paGoTEH B obmeobpazoBaTensHOM
YUPEXTEHUN.

37. opsigox I0JIb30BaHUA OHOJINOTEKOI:

a) 3alUCh O6yYaromuxes 001eo6pasoBaTensHOro YIpeKIeHus B Oubimorexy
IPOU3BOAUTCS IO CIIHCOYHOMY COCTaBy Kiacca B WMHAMBHIYaIbHOM IIOpSIIIKeE,
IICNIATOTHYECKUX M HHBIX PaGOTHHKOR IIKONBI, pomuTened (MHBIX 33KOHHEIX
HpeacraBuTeneit) obyqaronmxes — mo nacIopry;

0) mepeperucrpanms TIOIB30BaTeNeH OHONMOTEKH IPOU3BOIHTCS €XKETOTHO;

B) TOKYMEHTOM, HOATBEPXKNAFOLIMM IIPABO TIOJIB30BAHMS Oubnmorexoit, sBngercs
AHTATENbCKUH QopMyIIsp;

B) YHTATENCKH bopmysp pukcupyer A4Ty BBIIAYH TOIB30BATEIIO JOKYMEHTOR
13 QoHma GUOIHOTEKH U Mx BO3Bpallenus B 6ubinorexy.

38. opsxoxk II0JIb30BaHUA a00HEeMEeHTOM:

a) IIOJIB30BATEIH UMEIOT IpaBo IIOJIYYUTh Ha AOM H3 MHOI'OTOMHBIX M30AHUH He
Oomee ABYX NOKYMEHTOB O,HHOBpeMeHHO;

6) MaKCUMalbHBIC CPOKH II0JIF30BAHUSI AOKYMEHTaMU:



— Y4eOHUKY, yueGHbIE T0COGHS — Y4eOHEIH ro;

— Hay"HO-NONyJApHas, Io3HABATeNbHAs, XYNOXKECTBEHHAs JUTeparypa — |
MecsIy;

— LICPHONMIECKHe U3NIaHUS, H3MAHHs IIOBBIIIEHHOT O cripoca — 15 THEH;

B) TToe30BaTe U MOTYT IPOJUINTE CPOK II0JIB30BaHUS I[OKYMGHT&MI/I, CCJIH Ha HUX
OTCYTCTByeT CIipoc co CTOPOHEI APYyrux IIOJIB30BaTENEH.

39. HOpﬂ,[lOR IIOJB30BaHUS THTAJIBLHBIM 32JI10M:

a) JOKYMEHTEL, IPEHASHAYEHHBIe JUIS PaGOThl B YHTANLHOM 3alle, Ha JOM He
BBIJTAIOTCS;

6) BHHHKHOHGHHH, CIIPAaBOYHHKH, PEeIKue, 1ieHHRIe U HMEroUmecs B CAUHCTBEHHOM
SKSGMHHHpe JOKYMEHTHI BBITAKOTCS TOJIBKO JUJIsL pa6OTBI B UHTaIFHOM 3ajie;

40. Iopsinok paGors: ¢ KOMIBHTEPOM, PacloI10KeHHbIM B OoubaHoTEKE:

a) pabora c KOMITBIOTEPOM  YYACTHHKOR o0pazoBarensLHoro IpoIecca
[IPOUBBOLAUTCS  COTJIACHO «Ilopsinka OPraHM3alliyd  JOCTyma B HaTepuery,
YTBEPXKIEHHOMY pPYKOBOIMTEIEM YUPEXKICHUS W B INIPUCYTCTBUM COTPYIHHKA
OubiHoTeKH;

YEIOBEK O,HHOBpeMeHHO;

B) IIOJNB30BATENh WMeeT IIpaBoO paboraTh c HETPaIUIIMOHHBIM HOCHTEIEM
HHOOPMALUH  mocie IPENIBAPUTENBHOTO  TECTHPOBAHMS  ero paboTHHUKOM
6ubroTeKy; '

I) IO BCEM BOIIPOCAM IIOMCKE uHGOpMaLIy B Mureprere momszosarens JOJDKEH
oOpamartees K paboTtHHKy OubroTexy; 3allpemiaeTcs obpalieHue K pecypcam
Hurepuera, [pEALIonararomum omnary;

m) pabora c KOMITLIOTEPOM  NPOHBBOAUTCS  COTIACHO YTBEPKICHHBIM
CaHUTAPHO-TUTHEHUIECKUM TPeGOBAHMSM,
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